YACTHOE OBILIEOLPA3OBATEJIBHOE YUYPEXJIEHUE «JIOTOC»

Jlotoc

| Kypuio BT e

ITonoxkenue o oundauoreke YOV «JIOTOC»

1. O6mue noJio:keHUs

1. bubGnmortexka sBIsSeTCS  CTPYKTYypHBIM  TmoapazaeiecHueMm HOY
«JIOTOC», yyacTByIOIIMM B y4eOHO-BOCIIUTATEIFHOM IPOIECCe B MEIIX
oOecrieyeHus TIpaBa YYaCTHUKOB 00pa30BaTEIBHOrO IIporecca Ha
OecruiaTHOE M0JIb30BaHKe OUOINOTeUHO-UH(POPMAILIHOHHBIMU PECYPCaMHU.

2. JesrensHocTh OuOMMOTEKH OoTpakaercs B yctaBe HOY «JIOTOCy.
O0ecnevueHHOCTD OouodIMoTEeXKN y4eOHBIMH, METOINYECKUMU u
CIIPaBOYHBIMM JOKYMEHTaAMHU YUMTBIBAETCS IpU JuLeH3upoBanuu YOV
«JIOTOC».

3. Henu 6ubnuotexu cootHocsates ¢ ueiasmu HOY «JIOTOCy»: dopmupoBanwme
o01Ielt KyJIbTYpbl TUYHOCTH 00YUAIONUXCSl HA OCHOBE YCBOEHUS 00513aTEITFHOTO
MHUHHMYyMa CoJiepKaHus 00111e00pa3oBaTeIbHBIX MPOrPaMM, UX adamnTalus K
’KU3HU B 00111€CTBE, CO3/IaHNe OCHOBBI JIJI1 0CO3HAHHOT'O BBIOOpA U
MOCEAYIOIIEero 0CBOSHUsI MpodeccnoHaIbHbIX 00pa30BaTEIbHBIX MPOTPaMM,
BOCIIUTAHUE TPAKJAHCTBEHHOCTH, TPYIOIO0US, YBaXKeHUs K IIpaBaM B cBoOO1aM
yeJioBeka, JII0OBU K OKpyKarollel npupoze, Ponuue, cembe, hopmupoBanue
3J10pOBOT0 00pasa >KU3HU.

4.  bubnnoreka pYKOBOJCTBYETCS B CBOEH [eATEIBbHOCTH [ pakIaHCKUM
xonekcoM P®, 3akonamu P® 06 obpazoBanun B Poccuiickoit @enepanuu”, ”O
oubnuoreuynom pene", «O TPOTUBOAEHCTBUU DKCTPEMHUCTCKOHN IESITEIHLHOCTH,
npyrumu DenepalbHbIMU 3aKOHAMU, yKa3aMu U pacrnopspkeHusimu IlpesumeHTa
Poccuiickoit @enepannu, MOCTAaHOBICHUSIMU U pacriopsbkeHus MU [ [paBuTenscTBa
Poccuiickoit @enepaniiid U UCIIOJHHUTEIBHBIX OPraHoB CyOBEeKTOB Poccuiickoi
denepanuu, peleHusIMHU COOTBETCTBYIOILIETO opraHa yIpaBJIeHUs
o0pa3zoBaHHEeM, YCTaBOM 0O0LIe00pa30BaATEIbHOTO YUYPEXKACHUS, HACTOSIIUM
MoJIOKeHUeM o Oubnuoreke, yreepxkaeHHoM gupekrtopoM HOY «JIOTOC».

5. JlesatenbHOCTh OMOMMOTEKM OCHOBBIBAGTCSI Ha MPUHIMIAX JEMOKpATHH,
ryMaHu3Ma, OOILIEJOCTYIMHOCTH, MpHOpUTEeTa OOIeYeIOBeUYeCKUX I[EHHOCTEH,
IpaX1aHCTBEHHOCTH, CBOOOHOTO Pa3BUTHUS JIMUHOCTH.

6. Ilopsimok moib30BaHUsI MUCTOYHUKAMHU HH(POPMALIMM, TMEepPeUYeHb OCHOBHBIX
yCIYr W YCIOBHUSI MX IIpelocTaBjieHus ornpeaensitorcss [looxkeHuem o
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oubmnorexke u IlpaBuiamMu TONB30BaHUS OHONHMOTEKOH, YTBEPXKIEHHBIMH
pyxoBogureneM YOV «JIOTOC».

7. 4OV «JIOTOC» HeceT OTBETCTBEHHOCTh 3a JOCTYIHOCTh M KadeCTBO
6u6NMMOTEYHO-UH(POPMAIITOHHOTO O00CITYXHUBaHUS OUOIHOTEKH.

* 7.1 B Oubnuoreke 3ampemiaercs H3JaHHE U PaCHpPOCTpaHEHHE I[IeYaTHBIX,
ayauo-, ayAMOBU3YyalbHbIX U HHBIX MaTepHaJOB, COAEPXKAIIUX XOTS OBl OMUH U3
IIPU3HAKOB, IIPEAYCMOTPEHHBIX YaCThIO MepBoi cTaThil 1 DenepalbHOTO 3aKOHA
or 25 wmrona 2002 r. Ne 114-®3 «O npoTHBOACHCTBHH 3KCTPEMHUCTCKOM
NEeSATENEHOCTID.

8. Opranmszanus  oOcioyXUBaHUS  YYaCTHHMKOB  00Opa30oBaTeIbHOTO
npolecca IPOU3BOOUTCS B COOTBETCTBUM C TpaBUJIAaMH  TEXHUKH
0e3omacHOCTM ¥  IPOTHUBOIIOXXAPHBIMH, CaHUTAPHO-THTHEHUYECKHMHU
TpeOGOBaHUAMHU.

II. OcHoBHBIE 3axa4H

9.  OcHOBHBIMH 3a7ja4aMi OUOJIMOTEKH SIBIISIOTCS:

a) obecreueHne ydacTHHKaM 00pa3oBaTelbHOIro Ipolecca — OO0YYaroUUMCH,
Nearoru4eckuM pabOoTHUKAM, POAUTENSIM (MHBIM 3aKOHHEIM IIPEICTaBHUTEIISAM)
oby4Jaromuxcs (fajee - MoJb30BaTeNsIM) — AOCTyIa K MHPOPMALUH, 3HAHHSIM,
uesM, KyJbTYpHBIM LIEHHOCTSM ITOCPEICTBOM HCIIOJIB30BaHUS OHOIMOTEYHO-
nHpopMmannoHHelx pecypcoB YOV «JIOTOC» Ha pasauyHBIX HOCHUTENAX:
OyMa)xHOM (KHIDKHBIN QoHI, GOHA neproIuueckux U3NaHui); MarHUTHOM ((oHx
aynuo- u Buueokaccet); uuppoom (CD nuckwm); KOMMYHHKATHBHOM
(KOMIBIOTEpPHBIE CETH) U UHBIX HOCUTENAX;

0) BocHHTaHHWE KYJIBTYPHOIO M TIPaXJaHCKOTO CaMOCO3HAHHs, IIOMOIIL B
collMaIu3aluy 00y4arouerocs, pa3BUTHH €ro TBOPUYECKOTO IOTEHIHAA;

B) (¢opMHpOBaHHE HAaBLIKOB HE3aBHCUMOTO OHOJMOTEYHOTO IIOJIB30BATENS:
o0y4eHue oUCKy, 0TOOpy U KpUTHYECKOH OLleHKe HH(POpMaLUH;

I) COBEpIICHCTBOBaHHE IIPENOCTABISIEMBIX OHONIMOTEKOW YCIyr Ha OCHOBE
BHEJIPEHHs HOBBIX MH(QOPMAllMOHHBIX TEXHOJNOIMMH H KOMIIBIOTEPHU3AIMH
OnbaMoTe4YHO-MHGOPMALMOHHEIX IIPOIECCOB, (opMHupoBaHHEe KOMGOPTHOM
O6ubIMoTEYHOMH Cpebl.

III. OcHoBHBIEe PYHKIHH

10. JIng peanusaliy OCHOBHBIX 3a1au OMOIMOTEKA:

a) ¢opmupyer ¢oHA OUOTHOTEYHO-UHPOPMALMOHHEIX pecypcoB YOV
«JIOTOC»:

* KOMIUIEKTYeT YHUBEpPCAJIbHBIA (OHA Y4eOHBIMH, XYIOOXXECTBEHHBIMH,
HAy4YHbIMM, CIPABOYHBIMM, II€JArOTHYECKAMA M  HAy4HO-TIOMYJISApHBIMU
JOKYMEHTaMH Ha  TPaJUIMOHHBIX M  HETPAOUIMOHHBIX  HOCHUTENAX
nHpOpMaLIH;
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. nonosyHsgeT GoHA UHPOPMaLMOHHBIMU pecypcaMu cetu MHTepHeT, 6a3aMu
u 0aHKaMHU JaHHBIX IPYTUX yUPEeXXIECHUH ¥ OpraHu3anuii;

. akKyMynupyeT (oHA HoKyMmMeHTOB, co3maBaeMblx B YOV «JIOTOC»
(my6nmuxanuit 1 pabor nenaroroB UOY «JIOTOCy, nydymux Hay4dHBIX paboT U
pedepaToB 00y4aroImIMXCs U . );

. OCYILIECTBISET pa3MeIlleHNe, OPraHU3alliI0 U COXPAHHOCTh IOKYMEHTOB;

6) OOecneunBaeT 3alIUTy JeTed OT BPENHOM I HUX 3IOPOBbS U Pa3BUTHA
UHpOpMaLUH.

B) OcymecTBnseT oOHOBIEHHE IeyaTHOro BapuaHTa «DemeparbHOro CIHCKa
9KCTPEMUCTCKUX MaTepuaioB» 1 pa3 B Mecsl.

r) Ocy1ecTBIIsSIET CBEPKY MOCTYNAKOUIUX B OUOINOTEKY OKYMEHTOB (Ha JIFOOBIX
HocuTensix) ¢ denepanbHBIM CIIUCKOM 3allpelIeHHBIX MaTepHalIOB
HKCTPEMHUCTCKOIO COJlep>KaHUs He pexe 2 pasa B rol. [Iponenannas pabora
¢ukcupyercs B «KypHaie cBepku ¢ «DeepallbHBIM CIIUCKOM 3KCTPEMUCTCKUX
MaTepuanoBy. [Ipu oOHapyxeHuH 3anpenieHHBIX MaTepHaloB YKCTPEMHUCTCKOTO
COJIep KaHMs COCTABIISIETCS aKT C L[ENBbI0 HEAOIYIeHUs oNagaHus uX B PoHL
OTKPBITOTO JOCTYIIA.

I) co3aeT HHGOPMALMOHHYIO IPOIYKIHIO:

. OCYIIECTBIISIET aHAIUTUKO-CHHTETUIECKYIO IepepaboTKy HH(DOpPMaLHY;

. OpraHu3yeT U BeZeT CIpaBOYHO-OHOIHOrpaduueckuil anmnapar: KaTajJloru
(anmdaBUTHEBIN, cHCTeMaTUYeCKUl), KapTOTeKH (CHCTEMaTHYECKYH) KapTOTEKy
cTaTel, TeMaTH4yeCKHue KapTOTEKH), 3JEeKTPOHHBIM Kartajor, 0a3bl JaHHBIX IIO
npoduato HOY «JIOTOCy;

. pa3pabaTbIBaeT peKOMeHAaTeNbHbIe Oubnuorpaguieckue nocodus (CIuMCKH,
0030pEI, yKa3aTend U T.IL.);

. obecneunBaeT HHGOPMUPOBAaHME II0JIB30BaTeNeld 00 HHGOPMALUOHHOM
IPOAYKLIHU;

I) ocymecTtBisier auddepeHIupoBaHHOE OHONIMOTEYHO-UHGOPMAITHOHHOE
obciyXuBaHUE 00yYarOIUXCS:

. NpefoCcTaBiIsieT HHPOPMALMOHHBIE PECYPChl Ha Pa3IMYHBIX HOCHUTENAX Ha
OCHOBE H3Yy4eHHsI UX MHTEepecOB M MH(GOPMaALMOHHBIX IOTpeOHOCTEl; * co3maer
YCJIOBUSL JUISl peajiu3allud CaMOCTOSTENBHOCTH B OOyUeHUH, IO3HaBaTENbHOH,
TBOPYECKOH [EATENHHOCTH C OIIOpOM Ha KOMMYHHUKAIUIO; CIOCOOCTBYET
Pa3sBUTHIO HABBIKOB caMooOydeHus (y4yacTHE B CETEBBIX OJUMIIHAJaX,
TEJICKOMMYHHUKAalIMOHHBIX IMPOEKTaX B CHCTEME IUCTAHIIMOHHOTO OOy4YeHHs); °
opranusyer oOydyeHHe HaBbIKAM HE3aBHCUMOIO OHMOIMOTEYHOrO IOJIE30BATENS U
norpeburens WHGOpPMAIMM, COAEHCTBYeT HHTErpaldil KOMIUIeKCa 3HaHWMH,
YMEHHI U HaBBIKOB pabOThI C KHUrO# 1 HHpOpMaIuel;

. OKa3piBaeT MHGOPMALMOHHYIO TNOAAEPXKKY B  pelIeHHH  3ajad,
BO3HHMKAIOIIHUX B IIpollecce UX y4eOHOHM, caMooOpa3oBaTeNBHOW U JOCYTOBOMA
IesITeNIbHOCTH;
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. OpraHM3yeT MacCOBBIE MEPONPUATHS, OPHUECHTUPOBAHHBIE Ha pPa3BUTHE
oOmieil, W YUTATENbCKOM KyNbTYphl JIMYHOCTH, COLEHUCTBYET pa3BUTHUIO
KPUTHUYECKOTO MBILICHUS,;

. COINEHCTBYeT HWIEHaM IIearoru4yeckoro KOJUIEKTMBAa M aJMUHHUCTpaIUU
yUpekOeHUs B OpraHuM3aldd o0pa3oBaTeNbHOrO Ipolecca U Jocyra
00y4alouuxcs, B YaCTHOCTH IPOBEINCHUIO 3aHATUH 1O (OPMHUPOBAHUIO
370pOBOro 00paza >KU3HH, HPO(HIAKTHKE OKCTPEMUCTCKON MAESTeNIbHOCTH,
IIpaBOHApPYIICHUH, TpaBMaTU3Ma.

. PYKOBOJIMT BOCIIUTATENLHOM paGoTON C KHWIOH B IpyIIax IpOJJIEHHOTO
IHSL.

€) ocyuectBisseT aupepeHIUpPOBaHHOE OUOINOTEYHO-UH(POPMALIMOHHOE
o0CITy’)KMBaHHE MeJaroruieckiux pabOTHUKOB:

. BBISBISET HHGMOPMAIMOHHBIE IOTPEGHOCTH M YIOBIETBOPSET 3ampoCHl
CBsI3aHHEBIE C 00yUeHHEM, BOCIIUTaHHUEM U 310POBbEM JETell;

. BBISBJISIET MWH(POPMAI[HOHHBIE MOTPEOHOCTH U YIOBJIETBOPSIET 3alpoCHl B
00J1acTH Megaroru4ecKux UHHOBALUI M HOBBIX TEXHOJIOTUH;

. comeicTByeT npo¢decCUuOHaATBEHOM KOMIIETEHITUH, HIOBBIIIEHUIO
KBaJM(UKAIINH, TIPOBEICHUIO aTTECTAIUM;

. co3maeT OaHK memarorudeckoil HHGOpManUM KaKk OCHOBH €IMHOM
HHGOPMAIUOHHOH CITyOBI 00111€00pa30BaTENbHOTO YUPEXKIECHUA, OCYIIECTBIISET
HAKOIUIEHHE, CHCTEMATU3alHI0 HHPOPMAIUH T10 MIpeIMeTaM, pasliellaM U TeMau;
s OpraHmsyeT IOCTYN K OaHKy Iefaroruuyeckoif HHpopManud Ha JHOOBIX
HOCHUTEJISIX; POCMOTP JIEKTPOHHBIX BepCHil MeJarormueckux n3aHui;

. OCYLIECTBIIIET TeKyllee HHGpOpMHpOBaHME (OHM HHPOpPManUU, 0030pHI
HOBBIX TIOCTYyIUIEHHUH M myOnukanuii), HHGOpPMUPOBaHHE pPYKOBOICTBA
00111e00pa30BaTEIBHOTO yUpeXAeHUs o BOIIpOCaM yIIpaBJIeHUS
o0pazoBaTeIbHBIM IIPOIECCOM;

. NOJIeP)KUBAET JAEATENbHOCTh Iearoruyeckux pabOTHUKOB B 00JacTH
co3maHus HMH(DOPMALMOHHBIX IPOAYKTOB (OOKYMEHTOB, 0a3 naHHBIX, Web-
CTpaHHII U T.I1.);

. criocoOcTByET IPOBEIECHUIO 3aHATUI 1o (bOpMHUPOBAHHUIO
UHPOPMALIMOHHOM KyJBTYpHI; sBIseTcs 0a30i i1 MPOBENSHMS NMPaKTU4ECKUX
3aHATHH 110 paboTe ¢ UHQOPMALIOHHBIMH PECYPCAMHU;

€) ocymectBisier Iud¢epeHIpoBaHHOE OHUOINOTEYHO-MH(POPMAIIOHHOE
obciyxuBaHue ponuTeNedl (MHBIX 3aKOHHBIX MpEACTaBUTENeH) 00yJaromuxcs: *
yOOBIETBOPSAET 3ampOChl  IOJb3oBaTened U HHPOPMHpPYET O  HOBBIX
MOCTYIUIGHUSX B OHOMHOTEKY; * KOHCYJBTHPYET IO BOIPOCAM OpraHU3allly
CeMeHHOro YTeHus, 3HaKOMHUT C MH(popMaIel 110 BOCIIUTAHUIO JIETeH;

. KOHCYJIBTHPYET 110 BOIPOCcaM y4eOHBIX U3MaHUM IS 00y4arouxcs.
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IV. Oprannsanus aesiTeJIbHOCTH OMGIHOTEKH

11. Hamuurme yKOMIUIEKTOBaHHON OuOIMOTeKH oOs3artenbHO. YacTHdHas
LEHTpaIU3aLus 6ubnroTeyHo-0ubMorpaduIecKux IIPOLIECCOB B
MEXIIKOJIBHBIX OMOMMOTEYHBIX OOBEAMHEHUSX MPOBOIUTCS MO BHYTPEHHUM
IpUKa3am.

12. Ctpyktypa 6uM6IMOTEKH, IOMHMO TPaAULMOHHBIX OTAENOB (aOOHEMEHT,

YU TAJIBHBINA 3am), MOJXXET BKJIIOYaTh OTJIeNBI y4eOHHKOB,
nHpopMaoHHOOOIHorpadguiecko paboTsl, dboHp U
CHeNNaTN3UPOBaHHBIA 3al paboThl ¢ MyJIBTUMEAWHHBIMU U CETEBBIMHU
JOKYMEHTaMH, BUIEOCTYIUIO.

13. bBubnuoTedyHO-MHPOPMAIIMOHHOE OOCIy)XMBaHHE OCYIIECTBISETCS Ha
OCHOBe OHOIHMOTEYHO-UH(GOPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C yUY€OHBIM U
BocnuTarenbHpIM IutaHamu YOV «JIOTOC», nporpammamMu, NOpOeKTaMHU H
IUTAaHOM paboThl OUOIHOTEKH.

14. bubnuorexa  BHpaBe  INpPeNOCTaBIATh  IUIaTHBlE  OuOIMOTEYHO-
MHPOPMAIIMOHHbIE YCIYTH, INepeueHb KOTOPHIX ompernenserca ycraBoM HYOV
«JIOTOC».

15. CnoHcopckas IOMOIL, MoTydYeHHas ONOINOTEK0H B BIIE L[EJIEBBIX CPEICTB
Ha KOMIUIeKTOBaHUEe (oHIa U 3aKymKy oOOpyIOBaHMs, HE BlleYeT 3a COOOM
CHIDKEHUST HOpPMAaTHUBOB U (Wi1H) aOCONIOTHBIX pa3MepoB (UHAHCHUPOBAHHUS U3
oromxera HOY «JIOTOCy». [leHexHble CpeAcTBa 3a CHAaHHYIO OHOIMOTEKOMH
MakKyJaTypy pacXOLyIOTCS Ha YIydlleHHe MaTepHalbHO-TEXHUYECKOH Oa3bl
OUMOIMOTEKH, TOOMUCKY MPOodeCCHOHAIBHBIX WU3IaHUN, KOMIUIEKTOBaHHE (OHIA
JIOKYMEHTOB.

16. B 1emax obOecrnedyeHHs MoOJepHHU3AlMK OWONHOTEKH B  YCIOBHUAX
WHpopMaTH3aUMHd oOpa3oBaHUsA W B IIpeleiax CpeICTB, BBIAEIIEMBIX
yupenutensmu, YOY «JIOTOC» obecnieurBaetT 6UOINOTEKY:

. rapaHTUpPOBaHHBIM (PUHAHCHpPOBaHWEM KOMIUIEKTOBaHHS OUOIHOTEYHO-
MH(POPMAITMOHHBIX PECYPCOB (B CMETE YUPEXKACHHUS BEIBOAUTCA OTAEIBHO);

. HEOOXOOUMBIMU CITy>)KE€OHBIMA M IPOU3BOJICTBEHHBIMU IIOMELIECHUSIMH B
COOTBETCTBHM CO CTPYKTypoH OHOMMOTEKM ¥ HOpMAaTHBaMH II0 TEXHHKE
0€e30MMacHOCTH JKCILTyaTallUd KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM BIIaXKHOCTH,
3allbUIEHHOCTH  IIOMEIIEHHS,  KOPpO3UHHO-aKTUBHBIX  INIpUMECeH WU
AJIEKTPOTIPOBOISAIIEH IBUIH) U B COOTBETCTBUH ¢ NoJjioxkeHussMu CanlIuH;

. COBPEMEHHOU 3JIEKTPOHHO-BBIYMCIUTENBHOM, TEIEKOMMYHUKAIIIOHHOW U
KOIIMPOBAILHO-MHOXXHUTEIBHON TEXHHKON YU HEOOXOIUMBIMH IPOTPaMMHBIMHU
IPOAYKTaMHU;

. PEMOHTOM U CEPBUCHBIM OOCIYXHUBaHHEM TEXHHKM U  00OpYyIOBaHHA
OMnOINOTEKH;

OMOMMOTEYHOH TEXHUKOMN U KAHIENSIPCKUMH IPUHAAIEKHOCTIAMHU.

17. OOmeoOpa3oBaTeIbHOE YUpPEXACHUE CO3AACT YCIOBUSA AJII COXPaHHOCTH
anmaparypbl, 000pyI0OBaHHs U UMYIeCTBa OUOIHOTEKH.
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18. OTBeTCTBEHHOCTh 3a CHUCTEMAaTHYHOCTh K KavyeCTBO KOMILJIEKTOBaHHMS
OCHOBHOrO (oHIa OHOIMOTEKH, KOMIUIEKTOBaHHE ydeOHoro ¢oHAa B
COOTBETCTBUHU C (peiepabHBIMU IIepeIHIAMH YIeOHUKOB U YIeOHO-METOAMISCKUAX
U3JaHUM, co3laHWe HEOOXONHUMBIX YCIOBHUH IS AESITENBHOCTH OHOIHOTEKH
HeceT pykoBoauTens YOV «JIOTOC» B COOTBETCTBHU C yCTaBOM YUPEKIESHHUS.
19. Pexxum paboTbl OUONUOTEKY OIpeesseTcs 3aBe YoM OUOIMOTeKOM
(bubnuoTekapeM) B COOTBETCTBUU C IpaBHJIaMU BHYTPEHHEIO pacropsaka
JOV «JIOTOC». Ilpum ompenenenud pexuma paboTbl OuOIHOTEKH
IpeayCMaTpUBAETCs BBIJEICHUE:

. IBYX  4YacoB  pabodyero  BpeMEHM  €XKEIHEBHO  Ha  BGLIIOJIHEHHE
BHYTpHOUOINOTEYHON paboTHI;
. OJJHOTO pa3a B MecCSl] — CaHHUTapHOrO JHS, B KOTOPBIA OOCIyXUBaHUE

N0JIb30BaTeNIe He MPOU3BOIUTCS;

. HEe MEHee OJTHOTO pa3a B MeCSI] — METOAUYECKOTO JHS.

200 B pmenax  ofecnedeHHs  palMOHAIBHOTO  HCIIOJIH30BaHHS
MHQOpPMAIIMOHHBIX pPEeCypcoB B paboTe C [AEeTbMU U HOHOIIECTBOM
o6ubnmuoreka YOV «JIOTOC» B3auMmoneicTByeT ¢ OuOIHMOTEKAMHU
MunucrepcTBa KyabTyphl Poccuiickoit @enepanuu.

V. YnpaBaenue. lIITaTbl

21. VYnpaBneHue OHOMMOTEKOW  OCYIIECTBISETCS B  COOTBETCTBHHU C
3aKOoHOZarensCTBOM  Poccuiickoit  ®enmepauuu, cyOBekToB  Poccuiickoit
@enepaunu 1 ycrasoM YOV «JIOTOC,

22. OO6mee pyYKOBOICTBO  IEATENEHOCTHIO  OWUONMOTEKH  OCYIIECTBIISET
pykxoBogutens HOY «JIOTOC».

23. PykoBojacTBO 6MOIMOTEKOM OCYIIECTBIISET 3aBEAYIOLINH OUOIHOTEKO
(6ubnrorexaps), KOTOPHIA HECET OTBETCTBEHHOCTH B IIpeeax CBOEH
KOMIIETeHLIUHU Tiepe] 00LeCTBOM U pyKOBOAUTENEM 001e00pa30BaTeILHOI0
yUpeXIeHUs, 00yJarOIUMUCS, UX POAUTEIMU (MHBIMHU 3aKOHHBIMH
IPEICTaBUTENSIMU) 32 OPraHU3ALMIO U Pe3yIbTaThl eATEIbHOCTH OUOIMOTEKH B
COOTBETCTBHH C (YHKIIMOHAIBHBIMU 00513aHHOCTAMH, IIPELyCMOTPEHHEIMH
KBaJTU(UKALIMOHHBIMU TpeOOBaHUAMH, TPYJOBBIM JOrOBOpPOM U ycTaBoM HOY
«JIOTOC».

24. 3amenmyromuii 6ubnnoTexol (OmOIMOTEKaph) HAa3HAYAECTCS PYKOBOAMTEIEM
OV «JIOTOC», MOXeT SBIATHCS YIEHOM IIeJarorudyecKoro KOJIJIEKTHBA H
BXOJHUTH B cocTaB nejgarorudeckoro copera YOV «JIOTOC».

25. Meroauueckoe CONMPOBOXICHUE NEeATEIBHOCTH OMOIMOTEKH 00ecreYnBaeT
ciedanyucT (MEeTOOHCT) Mo y4deOHbIM (OHIAM U ILIKOJBHBIM OHOIMOTEKaM
OpraHa ynpabJeHHs oOpa3oBaHHEM, YUPEXIEHUS CHUCTEMBI IEPErnoAroTOBKH H
TIOBBILIEHHS KBAJIM(UKALUY, PETHOHATHHOTO UH(OPMAIIHOHHOTO LIEHTpA.
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26. 3aBenmyrommii  O6ubOnmotexkoit  (OmbnmoTekapp) — paspabarbiBaeTr W
npencrasnser pykopogutemo YOV «JIOTOC» Ha yTBep)XIeHHE CleAyoIIue
JOKYMEHTBI:

a)IoJIoXKeHne 0 OubnoTeKe, MpaBuia MoJIb30BaHUs OUOIMOTEKO;

0) CTpYKTypy U LITaTHOE paclucaHue OUOIMOTEKH, KOTOpbIe pa3pabaThIBalOTCs Ha
OCHOBE O0O0BEMOB paboT, OmpedeNeHHBIX MOJOXeHHeM o Oubnuoreke YOV
«JIOTOC» c ucnons3oBanueM «MexoTpaciieBbIX HOPM BpPEMEHHU Ha IPOIECCHI,
BeIMIONIHsIeMBble B Oubnuorekax» (IlocranoBnenne MuHuCTepcTBa TpyJaa H
couuansHoro pa3sButus Poccuiickoit @enepanyu ot 3 peBpanst 1997 r. Ne 6);
B)IIOJIOXKEHHE O IUIATHBIX yCiyrax OHOIHOTeK ;

I')IUIAHOBO-OTYETHYIO JOKYMEHTALHUIO;

1) TEXHOJIOTHYECKYIO JOKYMEHTAIHUIO.

27. Tlopsgox xoMmruiektoBanus mrata Oubmuoreku YOV  «JIOTOC»
perjiaMeHTUPYeTCsl YCTaBOM.

28. B nensx obecrieyenus nuddepeHIupoBaHHON paboThl OGHMOIMOTEKH MOTYT
BBOJUTECA  JO/DKHOCTH:  3aBENyHOIIUH  OoTAenoM  (CEeKTOpOM),  TJIaBHBIH
6ubnuoTekaps, raBHbIA 6ubnuorpad, 6udmrorpad, MearacIeIUATUCT.

29. Ha paboty B OHONMMOTEKY NPUHUMAIOTCS JHIA, UMEIOIIHe HEOOXO0IUMYIO
po¢eCCUOHATBHYIO IOJTOTOBKY, COOTBETCTBYIOIIYIO TpeGoBaHUAM
KBaIM(QUKALIMOHHOW  XapaKTEpUCTHUKHA 1O  JODKHOCTHM U IOJyYeHHOH
CIELMAIbHOCTH, IOATBEPXKACHHYIO MOKyMEHTaMH 00 oOpa3oBaHuum u (WIH)
kBamupukauud. 30. PaGoTHuku  OMOIHMOTEK  MOTYT  OCYIIECTBIATH
IeJaroru4eckyio aesTenbHocTh. CoBMmenieHne OUOINOTEYHO-MH(POPMALUMOHHON
U TeJaroruyeckoil IesTeNbHOCTH OCYyIIEeCTBIsSeTCS paboTHHKOM OuOIHOTEKH
TOJNIBKO Ha JX0oOpoBonbHOM ocHOBe. 3 1. TpymoBbie OTHOLIEHUS pPaOOTHHUKOB
oubnmuotexu u YOV «JIOTOC» perymupyroTcs TpyZOBBIM JAOrOBOPOM, YCIIOBHS
KOTOPOrOo He JOJDKHBI IPOTUBOPEYUTh 3aKOHONATENBCTBY PoccHiickoit
®enepaunu o Tpyne.

VI. IIpaBa u o0sizaHHOCTH OHO/IMOTEKH

32. PaboTHHKY OMOINOTEKH UMEIOT IIPaBO:

a) CaMOCTOSTENbHO  BBIOMpaTh  (GOpPMBI, CpeACTBA U  METOIBI
O6u6NIMOTeYHONH(POPMAIIMOHHOTO  OOCIYy)XMBaHUsI 00pa30BaTEIbHOTO U
BOCIIUTATEIHHOTO IIPOLIECCOB B COOTBETCTBUU C LESIMM M 3aJadyaMy,
yka3aHHbIMH B ycTtaBe HOY «JIOTOC» u nonoxenuu o 6ubmuoreke HOY
«JIOTOCw;

" 0) MPOBOIUTH B YCTAHOBJIICHHOM IOpsAKe (paKyJIbTaTUBHBIE 3aHATUS, YPOKU U
KpyXKd OubimnoreyHo-6ubnuorpadpryeckux 3HaHUH H  HMHOOPMALMOHHOMN
KyJIBTYDBI;

B) ONpeJeNATh HCTOYHUKY KOMIUIEKTOBaHUS UH(OPMALIUOHHBIX PECYPCOB;
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r) KM3bIMaTh M DPEaIN30BBHIBATH NOKyMEHTHI U3 (POHIOB B COOTBETCTBHH C
UHCTPYKIHEH 1o yyeTy 6ubnuoreunoro GoHaa;
I) OIpeNeNniTh B COOTBETCTBHH C IpaBHIIaMH II0JIb30BaHusa 6ubnuorekoit YOV
«JIOTOC», yrBepxnaeHHbIMH pykoBoguteneM YOV «JIOTOC», u 1o
COIIaCOBaHUIO C POJUTENBCKIM KOMHUTETOM HJIH MOMEYUTENLCKUM COBETOM BHIIBI
U pasMepsl KOMIIEHCALUK yIiepOa, HAaHeCEHHOTO M0JIb30BaTeIIMU OMOINOTEKH;
e) ydactBoBath B ympapieHHH YOV «JIOTOC» B mopsake, ompeaenseMoM
YCTaBOM 3TOI0 yUPEXKIESHHUS;
€) OBITh NpeNCTaBIEHHBIMH K Pa3iW4YHbIM (OpPMaM IOOILPEHHUs, Harpagam MU
3HaKaM OTJIHYHS, IIPEAYCMOTPEHHBIM AJ1s1 pabOTHUKOB 00pa30BaHUS U KYJIbTYDEI;
) y4acTBOBAaTh B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoii ®enepanyn
B paboTe OMOIMOTEYHBIX aCCOLMALMIA UM COIO30B.
33. PaboTHUKHM GUOIHOTEKU O00S3aHE:
a) obecleYuTs IOJH30BATE/SIM BO3MOXXHOCTH paboThl ¢ HMHQPOPMALHMOHHEIMU
pecypcaMu OMOJIMOTEKH,
6) uH(GOPMHUpPOBATH MOJB30BATENIEdl O BHAAX IMPENOCTABIIEMBIX OHOIMOTEKOM
YCIyT;
B) 00ecle4YnuTh HayYyHYIO OpraHU3anuio GOHIO0B U KATaJIOrOB;
r) ¢opmupoBaTb (OHIBI B  COOTBETCTBHH C  YTBEPKIECHHBIMU
QenepanbHBIMH IEpeYHAMH YYeOHBIX H3JaHMi, 00pa30BaTEILHBIMU
nporpammaMu HOY «JIOTOC», nnrepecamu, NOTpeOHOCTAMHE U 3alpOCaMu
BCEX KaTEroOpui I10JIb30BaTENEeH;
1) COBEPLICHCTBOBATH HH(OPMAIMOHHO-OHONIHOrpaduieckoe U OHOIHOTEUHOE
o0ciry)KuBaHUe MOJIb30BaTeNEH;
e) obecre4rnBaTh COXPAaHHOCTh HCIIOJNB30BaHUS HOCHTENel HWH()OpMAIMU, HX
CHCTEMaTHU3allMI0, pa3MelleHe U XpaHeHHeE;
X) ofecneuynBaTh pEXUM pPabOTEI B COOTBETCTBUM C IOTPEOHOCTAMHM
nose3oBatenei u paboroit HOY «JIOTOCy;
3) OTYUTBHIBATECS B YCTAaHOBIEHHOM TOpsiAKe Imepen pykoBomguTeaeM UYOY
«JIOTOCy;

1) MIOBBIIATEH KBaJIU(UKALIHIO.

VII. [IpaBa u 00si3aHHOCTH NOJIb30BaTeNdeld OHOIMOTEKH

34. Tlonp3oBaTenu 6MOINOTEKH UMEIOT IIPABO:

a) TMoJlyyaTh IOJHYIO HH(poOpMalmuip o0 cocraBe OuOIHMOTEYHOro (QoHAA,
HH()OPMAIIMOHHBIX pecypcax U MpeJoCTaBIIeMbIX OHOIHOTEKOH yCITyrax;

0) MONB30BaThCS CIPaBOYHO-OUGIHOrpadUIecKiM annapaToM OUOIMOTEKH;

B) IOJy4aTh KOHCYJBTAllMOHHYIO IMOMOILp B IIOMCKE M BBIOOpPE HCTOYHUKOB
UH(pOpMaIIY;
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I') OJy4aTh BO BPEMEHHOE I10JIb30BaHKE Ha a00OHEMEHTE M B YUUTAIBLHOM 3aje
TIEYaTHEIE U3aHUs, ay IMOBU3yaJIbHEIE IOKYMEHTHI M JPYTHe HCTOUHUKHA
UHOpMaINHy;

1) IpOJJIeBaTh CPOK IOJIHb30BaHUs JOKYMEHTAMU;

€) TMoNy4aTh  TeMaTH4ecKWe, (akTorpapuyecKkue, YTOYHSIOIMUE U
Oubnnorpaduyeckre CupaBKy Ha 0OCHOBE (OHIA GUOITHOTEKMY;

’K) ITOJTy4aTh KOHCYJIBTAI[MOHHYIO IIOMOILE B paboTe ¢ uHpopManuei Ha
HETPaJAULIMOHHBIX HOCUTENSAX NIPH [T0JIb30BAHUH 3JIEKTPOHHBIM U HHBIM
obopynoBaHueM;

3) y4acCTBOBaTh B MEPOIPHUATHUIX, IPOBOTUMBIX OHOIHOTEKOM;

1) obpamarscs A pa3pelleHus KOHGIUKTHON CUTyaluu K pykosogureo YOV
«JIOTOC».

35. Ilonp3oBaTenu GMOTUOTEKH OOSI3aHEI:

a) coOo1aTh paBuiia M0JIB30BaHUs OUOINOTEKOM;

0) OepexHO OTHOCHTHCS K IIPOM3BENEHHSAM IevaTd (He BBIPHIBATh, He
3aru0aTh CTpaHMIL, He JejaTh B KHUrax HOJYEpKHBAHUM, MOMETOK), UHBIM
JIOKYMEHTaM Ha Pa3IM4YHbIX HOCUTENIX, 000pyJOBaHUIO, HHBEHTAPIO;

B) MOANEPXXMBATH MOPANOK DPACCTAaHOBKU HOKYMEHTOB B OTKDBITOM JOCTYyIIE
OMOIMOTEKH, PACIIOIOKEHUS KapTOUYEK B KaTajorax M KapToTeKax;

I') MOJIb30BaThCS LIEHHBIMU U CIIPABOYHBIMH JOKYMEHTaMHU TOJILKO B IOMEIECHHH
OMOIHOTEKY;
1) yOemuThCs HpM HONYYEHHH IOKYMEHTOB B OTCYTCTBHH Ne(EKTOB, a IpH
0OHapyxeHUH MPOHH(YOPMUPOBATE 00 STOM pabOTHHKA GHOIMOTEKH.
OTBETCTBEHHOCTH 32 OOGHAPY)KEHHEIE Ae(EKTHI B CIABAEMBIX JOKYMEHTaX HECET
TIOCIIETHUH MOJIB30BATENb;

€) PacIUChIBATECA B KHIXKHOM (GOPMYJIsSIpe 3a KaXKAbIH MOJIyYeHHBIN JJOKYMEHT;
’K) BO3BpalaTh JOKYMEHTHI B OUOIHOTEKY B yCTAaHOBJIEHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTHI OHOIHOTEKH B Clydae MX YTPaThl WM [OPYU

UM paBHOLICHHBIMH, JIMOO KOMIIGHCHpOBaTh ymiepd B pasMepe,
YCTaHOBJICHHOM IIPaBHJIaMHU IT0JIb30BaHUsA OMOIMOTEKOI];

1) IIOJTHOCTBIO pacCYUTaThCs ¢ OUOIMOTEKOH 110 UCTEeUeHHH CpoKa 00yUeH s WK
pa6otel B YOV «JIOTOC».

VIII. Ilopsinok nosib30BaHus OU0JHOTEKOM

36. O6mue MmoNoXKeHus:

a) 3anuch o0yJaromuxcs o01ue00pa3oBaTeIbHOI0 YUPEXKISHUS B ONOIHOTEKY
MIPOU3BOAMTCS 110 CIIICOYHOMY COCTaBy KJIacca B MHAMBHUIYyaJbHOM IOPSJKE, .
negarorudeckux 1 uHeIX pabotHUKoB YOV «JIOTOCy, ponuteneit (MHBIX
3aKOHHBIX MIpeCTaBUTeNeH) 00yyaromuxcs — 10 Iaclopry;

0) mepeperucTpauus 1Mojb3oBaTeNel ONOINOTEKU IPOU3BOAUTCS €XKETOIHO;
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B) JOKYMEHTOM, [TOATBEPKAAIOIIKUM IIPaBO T0JIb30BaHUS OMOIMOTEKOMH, ABIAETCS
YUTATEIBCKUN HOpMYIISIp;

37. Ilopsinox 1moyib30BaHus a00OHEMEHTOM:

a) TOJIb30BAaTEeNd MMEIOT IIPaBO IOJyYHUTh Ha JIOM He Oojiee TpeX JOKYMEHTOB
OIHOBPEMEHHO;

6) MakcUMaJIbHBIE CPOKH I10JIb30BaHUS JOKYMEHTaMu: 8 IHel;

. y4eOHUKH, yueOHbIe Tocobus - yueOHBbIH rom;
. Hay4YHO-TIOMyJIsIpHas, MO3HaBaTeNIbHasA, XYyJOXKECTBEHHas uTeparypa -1
MecsLl; ® U3JIaHUs MMOBBIIIEHHOTOo crpoca -10 nHei;

B) [1OJIB30BATENIM MOTYT MPOIJIUTH CPOK II0JIb30BaHUS JOKYMEHTaMH, eCIi Ha HIX
OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTHX MMOJIB30BaTeNeH.

38. ITopsigoK Monp30BaHUs YUTAIBHBIM 3aJI0M:

a) JIOKYMEHTHI, IpeJHa3HaYeHHble IUisi paboThl B YUTAJIHHOM 3alie, Ha JOM He
BBIJJAIOTCS;

0) DSHUMKJIONENIUM, CIPABOYHUKH, pEeAKUe, LEeHHble U UMEIoUIHecs B
€IMHCTBEHHOM D3K3eMIUIIpE NOKYMEHTHl BBIJAIOTCA TOJIBKO JUIS paboThl B
yutansHoM 3aie; 39. Ilopsnok paboTel ¢ KOMIBIOTEPOM, PACIIOJNIOKEHHBIM B
oubnuoTexe:

a) paboTa C KOMIIBIOTEPOM YYaCTHHKOB 0Opa30BaTeNBHOTO Ipollecca
IPOU3BOAUTCS 1O I'paduKy, YTBEPKIASHHOMY PYKOBOAMTEIEM YUPEXKICHHS U B
IPUCYTCTBUH COTPYIHUKA ONOINOTEKH;

0) paspeuraercs paboTa 3a OIHUM NEPCOHATIBHBIM KOMIIBIOTEpOM He 0ojiee IBYX
YeJIOBEK OJHOBPEMEHHO;

B) [10JIB30BaTEIIb UMEET NPaBO paboTaTh C HETPAAULIMOHHBIM HOCUTEJIEM
“HGOpMAaIUH NIOCNE NMPEeABAPUTEIHHOI0 TECTUPOBAHUS €ro pabOTHUKOM
OubIHoTEKMY;

I) Mo BCeM BompocaM Ioucka HHpopMmanuud B HMHTepHeTe MHOJB30BaTENb
JOJDKEeH obpaimaTthes K pabOTHUKY OMOIMOTEKH; 3ampemaercs oopalieHue K
pecypcam VHTepHETa, IpeoiaraloliuM OIUIaTy;

1) paboTa ¢ KOMIIBIOTEPOM IPOH3BOIUTCS COTTIACHO YTBEPXKIEHHBIM CaHHTapHO-
T'UTHEHUYEeCKUM TPeOOBaHUSM.

NOKYMEHT NOAMNMNCAH
SNEKTPOHHOW NOAMNCBLIO

CepTtudoukaTt: 6B58A40059AE76B34E2728709906B662
Bnapeneu; LLIEFOJTb AJIEKCAHOP OCKAPOBWY
HencteButeneH: ¢ 15.03.2022 go 15.06.2023
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